
[image: Scan0010]MUHAMMAD YASEEN
yaseenimtiazawan@gmail.com
[bookmark: _GoBack]https://www.linkedin.com/in/muhammad-yaseen-87525a148/


Address:   P.O.Box Khas, Bhagwal Awan, Distt. Sialkot-51310, Pakistan
Mob #:      0092-323-7206017
  


OBJECTIVE:

To secure a position in an organization that would fully employ my personal skills, my experience as well as my academic training in a rewarding career that affords professional and personal growth.


ACADEMIC QUALIFICATION: 
             
2010-2012	Master in Commerce (M.Com), Finance
		From Bahauddin Zakariya University, Multan-Pakistan 

 2007-2009	Bachelor in Commerce (B.Com), IT
		From Punjab university, Lahore-Pakistan

2004-2006	Intermediate in Computer Science (I.C.S)
		From Board of Intermediate & Secondary Education, Gujranwala-Pakistan

2002-2004	Matriculation (Science)
		From Board of Intermediate & Secondary Education, Gujranwala-Pakistan


WORK EXPERIENCE:

·   Since Dec-2017 working in Ravi Exchange Company (Pvt) Ltd. (Agent Partner of Western Union (WU) As a Teller/Cashier in Cantt Branch Sialkot.

MAJOR RESPONSIBILITIES:

· West Union Remittances (Inwards, Outwards) 
· Posting of Inward & Outward data into Financial Management System(FMS).
· Foreign Currency Exchange.
· Prepare Daily Cash Report (DCR).
· Prepare Vouchers (JV, CR, CP, CTO) etc.
· Prepare Cash Movement Register On Daily Basis.
· Receiving & Sending Money through Jazz Cash within the Pakistan.
· Utility Bills receiving through 1-link & Jazz Cash.

· 2 year experience in human resources (HR) at Talon Sports, Addah Road, Sialkot
MAJOR RESPONSIBILITIES:

· Registered new Hiring on ERP.
· Maintain the record of employees & Working labour on ERP.
· Prepare Overtime Sheet.
· Prepare Payroll (Salary) For The Company on ERP.



· 5 Month experience as a Ticketing Staff at Bilal Travels, Sialkot in Ticketing Department.
MAJOR RESPONSIBILITIES:

· Ticketing
· Phone Booking
· Preparing Bus status register
· Boarding. 
SOFTWARE SKILLS:

· Western Union Point of Sale (WUPOS)
· Financial Management System (FMS)
· Enterprise Resource Planning (ERP)
· Microsoft Word & Microsoft Excel.
SKILLS:

· Good Communication-written and oral skills	
· Inter Personal Skills.		

HOBBIES:

· Reading Books.
· Watching Informative Programs.
PERSONAL DETAILS:

Father’s Name			Mohammad Imtiaz
Date of Birth			25-01-1988
Marital Status			Married
Language			English, Urdu


REFERENCE:
			
			Will be furnished on demand.

 In view of my Qualification, I would like to present myself to compete the others applying for the same. I think I will succeed to get a chance under your kind control as I can meet your criteria and expectations regarding the designation. 


Thanking you in anticipation.



 Mohammad Yaseen
       (Applicant)	
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